
225, boulevard Charest Est, Bureau 107, Québec (QC) G1K 3G9  |  Alexandre Meca  |  Phone: 418-522-7131 ext. 30  |  alexandremeca@apaq.qc.ca

Advertising material will be accepted on:
- CD or DVD 

- Email: alexandremeca@apaq.qc.ca (6 MB maximum)

- FTP SITE on request  

You MUST provide a color laser printout or a PDF document 
for previewing.

Additional fees will be charged for all non-complying
advertising materials.

Accuracy of information and spelling in texts at time of remittance
remain the sole responsibility of the client.

Advertisement
Specs

Softwares accepted on Macintosh platform: 
- QuarkXpress 7 (include your fonts and images)

- Illustrator CS4 (convert the fonts into curves)

- Photoshop (300 DPI resolution, CMYK)

- PDF (High Resolution)

Your pictures and/or logos must be converted into CMYK,
no RGB, no PANTONE color.

No JPG or Word document will be accepted as final document.

For better results for text in black:
use black at 100% (not black text in CMYK).

QUÉBEC FOR GROUPS AND F.I.T.
Provide advertising material in English only

GUIDE OFFICIEL DU VOYAGE EN GROUPE
Provide advertising material in French only

Cover or full-page
(bleed)

8.25” x 10.875”

Add a 0.25”
bleed on each side

Leave 0.375” text-free
outer margins

0.375”

�

0.25”

�

One-third-page (1/3)

1/3-Special
2.25” x 9.875”

Vertical

1/3 
7.25” x 3.167”

Horizontal

Sixth-page

1/6
2.25” x 4.85”

Vertical

2/6 
4.75” x 4.85”

Half-page (1/2)

7.25” x 4.85”
Horizontal

Double-page spread

16.5” x 10.875”

Add a 0.25”
bleed on each side

Leave 0.375” text-free
outer margins

Leave 0.5” text-free
inner margins

0.375”

�

0.375”

�

0.25”

�

0.5”

�

0.5”�

0.375”�

0.375”

�



Editorial
Specs

Material accepted on/by:
- CD or DVD
- Email: alexandremeca@apaq.qc.ca (6 MB maximum)
- FTP SITE on request  

No logo or picture in Word document will be accepted 

QUÉBEC FOR GROUPS AND F.I.T.
1-column Editorial
- Text in English + your contact information in a Word document with no page make-up
- 250 words maximum
- One color picture of 300 DPI resolution
- Your logo in English (in Illustrator format)

1/2-column Editorial
- Text in English + your contact information in a Word document with no page make-up
- 150 words maximum
- One color picture of 300 DPI resolution OR your logo in English (in Illustrator format)

WEBSITE
Editorial page
- Text in French and in English + your contact information in a Word document with no page
 make-up
- 150 words maximum (in each language)
- Two color pictures OR your logo (French and/or English) + one photo (Size: 223 x 158 pixels)

GUIDE OFFICIEL DU VOYAGE EN GROUPE
1-column advertorial 
- Text in French + your contact information in a Word document with no page make-up
- 250 words maximum
- One color picture of 300 DPI resolution 
- Your logo in French (in Illustrator format)

1/2-column Editorial
- Text in French + your contact information in a Word document with no page make-up
- 150 words maximum
- One color picture of 300 DPI resolution OR your logo in French (in Illustrator format)

Accuracy of information and spelling 

in texts at time of remittance remain

the sole responsibility of the client.

To guarantee the quality of 

reproduction of your pictures and 

logos, we cannot transfer 

the material from your Website 

(unless your site contains a library).



Business Profile
or Article Specs

BUSINESS PROFILE
One page
- 350 words maximum including contact information in a Word document
 with no page make-up.
- Your logo (in Illustrator format).
- Three color pictures of 300 DPI resolution.
- Biographical/statistical information: year founded, Board of Directors, 
 number of employees and branches, whether you are on the stock 

market, graphics (if so desired), history of firm’s development, etc.
- Range of services and/or products.
- Sectors or markets targeted (maximum of 10).
- Client references (maximum of 10).

2 pages
- 750 words maximum including contact information in a Word document 
 with no page make-up.
- Your logo (in Illustrator format).
- Five color pictures of 300 DPI resolution.
- Biographical/statistical information: year founded, Board of Directors, 
 number of employees and branches, whether you are on the stock 

market, graphics (if so desired), history of firm’s development, etc.
- Range of services and/or products.
- Sectors or markets targeted (maximum of 15).
- Client references (maximum of 15).

Accuracy of information and spelling in
texts at time of remittance remain the sole

responsibility of the client.

To guarantee the quality of reproduction 
of your photos and logos, we cannot transfer 

the material from your Website 
(unless your site contains a library).

Material accepted on/by:
- CD or DVD.
- Email: alexandremeca@apaq.qc.ca (6 MB maximum).
- FTP SITE on request. 

No logo or picture in Word document will be accepted. 

ARTICLE
Half-page 
- 250 words maximum including contact information 
 in a Word document with no page make-up.
- Your logo (in Illustrator format).
- Three color pictures of 300 DPI resolution.
  
1 page
- 500 words maximum including contact information 
 in a Word document with no page make-up.
- Your logo (in Illustrator format).
- Five color pictures of 300 DPI resolution.

2 pages
- 1000 words maximum including contact information 
 in a Word document with no page make-up.
- Your logo (in Illustrator format).
- Nine color pictures of 300 DPI resolution.

QUÉBEC FOR GROUPS AND F.I.T. 
Text and logo in English.

GUIDE OFFICIEL DU VOYAGE EN GROUPE 
Text and logo in French. 



Advertising material will be 
accepted on:
- CD or DVD 

- Email: alexandremeca@apaq.qc.ca 
  (6 MB maximum)

- FTP SITE on request   

Accuracy of information and spelling 
in texts at time of remittance remain
the sole responsibility of the client.
To guarantee the quality of 
reproduction of your pictures and 
logos, we cannot transfer the 
material from your Website (unless 
your site contains a library).

Congress Profi l 

Model 1 - Most important pictures visual
-  Fill in the questionnaire provide

-  Supply 5 pictures - 300 DPI resolution - JPEG Format 
 Picture 1: 3.875” x 4.5”
 Picture 2: 3.5” x 1.4”
 Picture 3: 2.5” x 1.4”
 Picture 4: 2.25” x 1.4”
 Picture 5: 2.25” x 3.625”

-  Your logo (in Illustrator format)

Model 2 - 3 Rooms presentation
-  Fill in the questionnaire provide

-  Supply 4 pictures - 300 DPI resolution - JPEG Format 
 Picture 1: 3.875” x 4.5”
 Picture 2: 3.5” x 1.4”
 Picture 3: 2.5” x 1.4”
 Picture 4: 2.25” x 1.4”

-  Your logo (in Illustrator format)

Model 3 - Company’s description
-  Fill in the questionnaire provide.

-  Supply 4 pictures - 300 DPI resolution - JPEG Format. 
 Picture 1: 3.875” x 4.5”
 Picture 2: 3.5” x 1.4”
 Picture 3: 2.5” x 1.4”
 Picture 4: 2.25” x 1.4”

-  Your logo (in Illustrator format).

-  Supply a text in English and in French, in a Word 
   document with no page make-up - 75 words maximum 
   (in each language).

Adress, City (Province)  Postal Code

Telephone XXX XXX-XXX | Toll Free 

Fax   XXX XXX-XXX

Hall Manager’s Name

Email  |  Phone and Extension

Internet  |  Spa  |  Swimming Pool  |  Fitness Centre  |  Business Centre  |  Group Menu

Catering  |  Accessibility Level for Persons Using Wheelchairs 

Others

S e r v i c e s  a n d  A c t i v i t i e s

|  Hotel  XX Rooms  ~  XX Suites  |  Congress Centre  XX

Restaurant  XX - Specialities  |  Cruise XX  ~  Port of Embarkation  |  Parking  XX  

Total Number of Meeting Rooms

Total Acreage of the Meeting Rooms

Acreage of the Biggest Meeting Rooms

Name of the Meeting Room

Dimension

Capacity

Name

Banquet

Cocktail

Classroom

Show

Theatre

U

E m a i l   |     W e b  S i t e

5

M e e t i n g  R o o m s

Company’s 
Name

Picture 1 Logo

Picture 2 Picture 3 Picture 4

MODEL #3

Lorem ipsum dolor sit amet,
consectetuer adipiscing elit. 

In nonummy dolor eget eros. 
Nullam vel arcu quis est convallis
pretium. Donec facilisis. Vestibulum
adipiscing molestie mi. Donec
enim nisl, scelerisque vel, auctor
quis, vulputate a, purus. Phasellus
lectus. Donec est. Vestibulum
vulputate aliquam massa. 
Pellentesque posuere lacinia eros.
Integer vitae neque. Pellentesque
ante lorem, sagittis a, volutpat
sed, cursus non, metus. Aliquam
ligula. Donec aliquam, mi sit amet
tempor pretium, quam odio
viverra augue ac. (75 mots)

Adress, City (Province)  Postal Code

Phone XXX XXX-XXX | Toll Free 

Fax   XXX XXX-XXX

Hall Manager’s Name

Email  |  Phone and Extension

Internet  |  Spa  |  Swimming Pool  |  Fitness Centre  |  Business Centre  |  Group Menu

Catering  |  Accessibility Level for Persons Using Wheelchairs 

Others

S e r v i c e s  a n d  A c t i v i t i e s

|  Hotel  XX Rooms  ~  XX Suites  |  Congress Centre  XX

Restaurant  XX - Specialities  |  Cruise XX  ~  Port of Embarkation  |  Parking  XX  

Total Number of Meeting Rooms

Total Acreage of the Meeting Rooms

Acreage of the Biggest Meeting Rooms

Name of the Meeting Room

Dimension

Capacity

Name

Banquet

Cocktail

Classroom

Show

Theatre

U

E m a i l   |     W e b  S i t e

3

M e e t i n g  R o o m s

Company’s 
Name

Picture 1 Logo

Picture 2

Picture 5

Picture 3 Picture 4

MODEL #1

Adress, City (Province)  Postal Code

Telephone XXX XXX-XXX | Toll Free 

Fax   XXX XXX-XXX

Hall Manager’s Name

Email  |  Phone and Extension

Internet  |  Spa  |  Swimming Pool  |  Fitness Centre  |  Business Centre  |  Group Menu  |  Catering 

Accessibility Level for Persons Using Wheelchairs  |  Others   

S e r v i c e s  a n d  A c t i v i t i e s

|  Hotel  XX Rooms  ~  XX Suites  |  Congress Centre  XX

Restaurant  XX - Specialities  |  Cruise XX  ~  Port of Embarkation  |  Parking  XX  

Total Number of Meeting Rooms
Total Acreage of the Meeting Rooms

Acreage of Meeting Room 1
Dimension
Capacity

Acreage of Meeting Room 2
Dimension
Capacity

Acreage of Meeting Room 3
Dimension
Capacity

Name 1

Banquet

Cocktail

Classroom

Show

Theatre

U

Name 2

Banquet

Cocktail

Classroom

Show

Theatre

U

Name 3

Banquet

Cocktail

Classroom

Show

Theatre

U

E m a i l   |     W e b  S i t e

S a l l e s

Company’s 
Name 

4

Picture 1 Logo

Picture 2 Picture 3 Picture 4

MODEL #2



Email  | www

Company’s Name 

S e r v i c e s  a n d  A c t i v i t i e s

Adress, City (Province)  Postal Code
Telephone XXX-XXX-XXX | 1-800-XXX-XXX
Fax    XXX-XXX-XXXX

Hall Manager’s Name
Email
Phone and Extension

Number of Rooms

Restaurant

Acreage of the Biggest Meeting Room

Dimension

Capacity

Banquet

Cocktail

Classroom

Show

Theatre

U

logo

Picture 1

Internet  |  Spa  |  Swimming Pool  |   Parking

Fitness Centre  |  Business Centre  

Group Menu  |  Catering

Accessibility Level for Persons Using Wheelchairs 

Advertising material will be 
accepted on:
- CD or DVD 

- Email: alexandremeca@apaq.qc.ca 
  (6 MB maximum)

- FTP SITE on request   

Accuracy of information and spelling 
in texts at time of remittance remain
the sole responsibility of the client.
To guarantee the quality of 
reproduction of your pictures and 
logos, we cannot transfer the 
material from your Website (unless 
your site contains a library).

Congress Profi l 

Model - Double-page
-  Fill in the questionnaire provide

-  Supply 7 pictures - 300 DPI resolution - JPEG Format
 Picture 1: 3.875” x 4.5” Picture 5: 2.25” x 3.625”
 Picture 2: 3.5” x 1.4” Picture 6: 4.625” x 2.125”
 Picture 3: 2.5” x 1.4” Picture 7: 3.387” x 2.125”
 Picture 4: 2.25” x 1.4”

-  Your logo (in Illustrator format)

Model - Several establishments presentation
-  Fill in the questionnaire provide

-  Supply 1 picture - 300 DPI resolution - JPEG Format
 Picture 1: 3” x 3.5”

-  Your logo (in Illustrator format)

Model - 1/2 page
-  Fill in the questionnaire provide

-  Supply 1 picture - 300 DPI resolution - JPEG Format
 Picture 1: 2.625” x 3.375”

-  Your logo (in Illustrator format)

Meeting Room 1

Meeting Room 2

Meeting Room 3

Meeting Room 4

Meeting Room 5

Meeting Room 6

Meeting Room 7

Meeting Room 8

Meeting Room 9

Meeting Room 10

Meeting Room 11

Meeting Room 12

Meeting Room 13

Meeting Room 14

Meeting Room 15

Meeting Room 16

Meeting Room 17

Adress
City (Province)  Postal Code
Telephone XXX-XXX-XXX | 1-800-XXX-XXX
Fax    XXX-XXX-XXXX

Hall Manager’s Name
Email
Phone and Extension

Internet  |  Spa  |  Swimming Pool  |  Fitness Centre  |  Business Centre  |  Group Menu

Catering  |  Accessibility Level for Persons Using Wheelchairs 

Others

S e r v i c e s  a n d  A c t i v i t i e s

|  Hotel  XX Chambres  -  XX Standard  -  XX Suites  |  Congress Centre  XX

Restaurant  XX - Spécialities  |  Cruise  XX  -  Port of Embarkation  |  Parking  XX

Total Number of Meeting Rooms

Total Acreage of the Meeting Rooms

Acreage of the Biggest Meeting Rooms

Name of the Meeting Room

Dimension

Capacity

Name

Banquet

Cocktail

Classroom

Show

Theatre

U

E m a i l   | w w w

B I g g e s t  M e e t i n g  R o o m

O t h e r s  M e e t i n g  R o o m s  A v a i l a b l e

Company’s Name
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m

Sh
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Th
ea
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U

logo L orem Ipsum

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. In nonummy dolor eget eros. Nullam vel
arcu quis est convallis pretium. Donec facilisis. Vestibulum adipiscing molestie mi. Donec enim nisl,
scelerisque vel, auctor quis, vulputate a, purus. Phasellus lectus. Donec est. Vestibulum vulputate
aliquam massa. Pellentesque posuere lacinia eros. Integer vitae neque. Pellentesque ante lorem,
sagittis a, volutpat sed, cursus non, metus. Aliquam ligula. Donec aliquam, mi sit amet tempor
pretium, quam odio viverra augue, ac sagittis dolor purus non nunc. Sed ut tortor. Donec nec nulla.
Quisque tincidunt nulla ut ante. Donec hendrerit, lacus eu luctus aliquet, lorem pede hendrerit.

Picture 1

Picture 2

Picture 5

Picture 7 Picture 6

Picture 4 Picture 3

Hotel 1
Adress, City (Province)  Postal Code
Telephone XXX-XXX-XXX |  1-800-XXX-XXX
Fax  XXX-XXX-XXXX
www

Hotel 2
Adress, City (Province)  Postal Code
Telephone XXX-XXX-XXX |  1-800-XXX-XXX
Fax  XXX-XXX-XXXX
www

Hotel 3
Adress, City (Province)  Postal Code
Telephone XXX-XXX-XXX |  1-800-XXX-XXX
Fax  XXX-XXX-XXXX
www

Hotel 4
Adress, City (Province)  Postal Code
Telephone XXX-XXX-XXX |  1-800-XXX-XXX
Fax  XXX-XXX-XXXX
www

Hotel 5
Adress, City (Province)  Postal Code
Telephone XXX-XXX-XXX |  1-800-XXX-XXX
Fax  XXX-XXX-XXXX
www

Hotel 6
Adress, City (Province)  Postal Code
Telephone XXX-XXX-XXX |  1-800-XXX-XXX
Fax  XXX-XXX-XXXX
www

Number of
Rooms

Company’s Name 

Restaurant
Seating 
Capacity

Number of
Meeting 
Rooms

Acreage of
Biggest

Meeting Rooms

Seating 
Capacity of 

Biggest 
Meeting Room

Interne Parking Swimming Pool
Group
Menu

Accessibility 
for Wheelchairs

Adresse du siège social
City (Province)  Postal Code
Telephone XXX-XXX-XXX | 1-800-XXX-XXXX

Hall Manager’s Name
Email  |  Phone and Extension

Fax    XXX-XXX-XXXX

logo

Picture 1
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